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Person specification
Stakeholder Engagement Manager


	Criteria
	Essential/ Desirable
	Application Form/ Supporting Statements/ Interview *

	The ability to understand broader organisational needs and objectives, and devise and implement strategies and operational plans which deliver these
	Essential
	Supporting Statement/ Interview

	Track record of success in developing, planning and delivering events in line with stated aims and outcomes; demonstrable knowledge of relevant health and safety, risk assessment and inclusivity requirements
	Essential
	Supporting Statement/
Interview

	Proven team leadership and working skills, with a track record of successfully leading teams to deliver against agreed objectives; including the ability to work with and through others, set and achieve high standards, support and motivate others to develop and excel
	Essential
	Supporting statement/Interview

	Proven experience of successfully line managing staff, including carrying out performance and development reviews
	Essential
	Interview

	Demonstrable experience of building effective relationships and networks, and working successfully in a role requiring strong diplomacy and influencing skills and with senior stakeholders (internal and external)
	Essential
	Supporting statement/ interview

	Excellent written and verbal communication skills, with the ability to understand and convey complex conceptual ideas and information to a variety of audiences using a range of formats
	Essential 
	Supporting statement/ interview


	Willingness and ability to work flexibly - weekend and evening work will be required; Ability to undertake limited UK travel
	Essential
	Covering letter

	Educated to degree level or equivalent qualification or work experience in a relevant area
	Essential
	Application Form

	Knowledge of good practice in stakeholder engagement and experience of utilising a range of methods and channels to build and measure engagement and inform continuous improvement
	Essential
	Interview

	Strong IT skills (including advanced use of Microsoft Office, Teams, SharePoint, OneDrive and similar business systems) to support communication, data handling and reporting, collaboration, and efficient day-to-day operations in a modern office environment
	Essential
	Supporting Statement



· Application Form – assessed against the application form, curriculum vitae and letter of support. Applicants will not be asked to answer a specific supporting statement. Normally used to evaluate factual evidence eg award of a qualification. Will be “scored” as part of the shortlisting process.  
· Supporting Statements - applicants are asked to provide a statement to demonstrate how they meet the criteria. The response will be “scored” as part of the shortlisting process. 
· Interview – assessed during the interview process by either competency based interview questions, tests or presentation etc.
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